MclLean County

FINANCE COMMITTEE AGENDA
Room 400, Government Center
Wednesday, October 3, 2007
7:30 a.m.

Roll Call

Approval of Minutes:  September 5, 2007

Departmental Matters

A.

Robert Keller, Administrator, Health Department

1) Items to be Presented for Information:
a) Status of NACo Drug Assistance Program
b) General Report
c) Other

Don Lee, Director, Nursing Home

1) ltems to be Presented for Information:
a) Monthly Reports
b) General Report

c) Other

Lee Newcom, County Recorder

1) Items to be Presented for Information:
a) General Report
b) Other

Peggy Ann Milton, County Clerk
1) Items to be Presented for Action:
a) Request Approval to Correct the Legal Description
for Precinct 29
2) Items to be Presented for Information:
a) Pilot Electronic Death Registration System
b) General Report
c) Other

1-3

4-24

25

26



Joan Naour, Director, Correctional Health Care
1) ltems to be Presented for Action:

a)

Request Approval of an Emergency Appropriation
Ordinance Amending the MclLean County Fiscal
Year 2007 Combined Annual Appropriation

and Budget Ordinance, Tort Judgment Fund 0135,
Tort Judgment Department 0077, Correctional
Health Services Program 0073 '

2) Items to be Presented for Information:
a) General Report
b) Other
Robert Kahman, Supervisor of Assessments
1) Items to be Presented for Information:
a) Assessment Status Report
b) General Report
c) Other

Jackie Dozier, County Auditor
1) Items to be Presented for Information:

a)

Audit — Fee Collections
(1)  Building & Zoning
(2)  County Recorder’s Office

b) llinois Mandated Audits
(1)  Children’s Waiting Room Fund
(2)  Court Automation Fund
(3)  Court Documentation Storage Fund
(4) Law Library Fund
c) General Report
d) Other
Becky McNeil, County Treasurer
1) Items to be Presented for Information:
a) Accept and place on file County

b)
c)
d)
e)

Treasurer's Monthly Financial

Reports as of September 30, 2007

Employee Benefit Fund Quarterly Report
CDAP Revolving Loan Fund Quarterly Report
General Report

Other

John M. Zeunik, County Administrator
1) Items to be Presented for Action:

a)

Review of Fiscal Year 2008 Recommended
Budget:
(1)  County Treasurer 0001-0004
(2)  Collector Automation Fund —
0168-0004
(3)  County Clerk — 0001-0005
(4)  County Clerk Document
Storage Fund — 0137-0006
(6)  Supervisor of Assessments — 0001-0049

27-28

29

30
31-33

34
35
36
37

38-40

41-42
43-47

48-50
51-54



(6)  Historical Museum — 0134-0072 55-56
(7)  Veterans Assistance

Commission — 0136-0065 57-59
2) Items to be Presented for Information:
a) General Report
b) Other
4, Recommend Payment of Bills and Transfers, if any, to County Board
5. Other Business and Communication: Finance Committee Special Meeting

to review FY’2008 Recommended Budget — Tuesday, October 9, 2007, 7:30 a.m.

6. Adjournment

E:\Ann\Agendalfinance\fin_October.07
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Recorder's Receivable Reconciliation

General Doc Storage GIS
Date ) 0001 0137 0167
8/1/2007|Recorder 1,155.75 892.00 446.00
8/2/2007|General Ledger 1,155.75 892.00 446.00
Difference - - -
8/2/2007|Recorder 1,155.75 892.00 446.00
8/3/2007|General Ledger 1,155.75 892.00 446.00
Difference - - -
8/3/2007|Recorder 905.75 700.00 350.00
8/6/2007|General Ledger 905.75 700.00 350.00
Difference - - -
8/6/2007 |Recorder 905.75 700.00 350.00
8/7/2007|General Ledger 905.75 700.00 350.00
Difference - - -
8/7/2007|Recorder 910.75 704.00 352.00
8/8/2007|General Ledger 910.75 704.00 352.00
Difference - - -
8/8/2007|Recorder 910.75 704.00 352.00 |
8/9/2007|General Ledger 910.75 704.00 352.00
Difference - - -
8/9/2007|Recorder 910.75 704.00 352.00
8/10/2007|General Ledger 910.75 704.00 352.00
Difference - - -
8/10/2007{Recorder 910.75 704.00 352.00
8/13/2007 |General Ledger 910.75 704.00 352.00
Difference - - -
8/13/2007|Recorder 948.75 . 732.00 366.00
8/14/2007|General Ledger 948.75 732.00 366.00
Difference - - -
8/14/2007 | Recorder 948.75 732.00 366.00
8/15/2007|General Ledger 948.75 732.00 366.00
Difference - - -
8/15/2007|Recorder 1,092.00 844.00 422.00
8/16/2007|General Ledger 1,092.00 844.00 422.00
Difference - - -
8/16/2007|Recorder 1,055.00 816.00 408.00
8/17/2007{General Ledger 1,055.00 816.00 408.00
Difference - - -
Page 1 of 2
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Recorder's Receivable Reconciliation

General Doc Storage GIS
Date 0001 0137 0167
8/17/2007|Recorder 1,124.25 868.00 434.00
8/20/2007 |General Ledger 1,124.25 868.00 434.00
Difference - - -
8/20/2007|Recorder 1,124.25 868.00 434.00
8/21/2007|General Ledger 1,124.25 868.00 434.00
Difference - - -
8/21/2007 |Recorder 1,169.25 904.00 452.00
8/22/2007|General Ledger 1,169.25 904.00 452.00
Difference - - -
8/22/2007|Recorder 1,170.50 904.00 452.00
8/23/2007|General Ledger 1,170.50 904.00 452.00
Difference - - -
8/23/2007|Recorder 1,170.50 904.00 452.00
8/24/2007|General Ledger 1,170.50 904.00 452.00
Difference - - -
8/24/2007|Recorder 1,182.75 912.00 456.00
-8/27/2007|General Ledger 1,182.75 912.00 456.00
Difference - - -
8/27/2007|Recorder 1,182.75 912.00 456.00
8/28/2007|General Ledger 1,182.75 © 912.00 456.00
Difference - - -
8/28/2007|Recorder 1,233.75 952.00 476.00
8/29/2007 |General Ledger 1,233.75 952.00 476.00
Difference - - I
8/29/2007 |Recorder 1,085.75 836.00 418.00
8/30/2007|General Ledger 1,233.75 952.00 476.00
Difference (148.00) (116.00) (58.00)
8/30/2007|Recorder 1,086.75 836.00 418.00
8/31/2007|General Ledger 1,086.75 836.00 418.00
Difference - - -
8/31/2007|Recorder 1,086.75 836.00 418.00
9/4/2007|General Ledger 1,086.75 836.00 418.00
Difference - - -
Explanation of differences: L
. 08/29/07 receipts deposited 08/31/07 a
DON EVERHART
CHIEF DEPUTY RECORDER
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PeggyAnn Milton

McLean County Clerk

(309) 888-5190

Fax (309) 888-5932

115 E Washington Street, Room 102

PO Box 2400

Bloomington, IL 61702-2400

Website: www.mcleancountyil.gov/countyclerk

McLean County

DATE: September 26, 2007

TO: Chairman Selzer
Honorable Memtsrs of the Finance Committee

WQMM

We presented proposed Precinct Splits to you at your June meeting. It has come
to our attention that one legal description given to us had an error. Please note
the correction below:

FROM: PeggyAnn Q\/hltop

RE: Correction

PRECINCT 29: PT SECS 21 & 28-24-2E — BEG INT C/L’'S GREGORY & MAIN
STS, N TO C/L OREANDO AVE, RAAB ROAD, W TO EXT C/L ADELAIDE ST,
S TO C/L GREGORY ST, SE ALG C/L GREGORY ST TO POB.

Thank you.

“We look forward to serving you.”
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McLean County

PeggyAnn Milton

McLean County Clerk

(309) 888-5190

Fax (309) 888-5932

115 E Washington Street, Room 102

PO Box 2400

Bloomington, IL 61702-2400

Website: www.mcleancountyil.gov/countyclerk

DATE: September 26, 2007

TO: Chairman Selzer
Honorable Members of the Finance Committee

FROM: PegeyAnn @%@ML W/(i

RE: ‘Pilot Program

Our office has been chosen by Springfield Vital Statistics to be one of eleven
County Clerk’s Offices state-wide to participate in the pilot Electronic Death
Registration System. It is very exciting to be trusted with the pilot program. The
State has indicated they think we will have good input for them along the way.
They will not release to the entire State until they have all eleven offices satisfied
with the program.

This system provides that all death records from January 2008 forward will be
printed from automated system. We will no longer need to make copies of the
originals. Death records from 1916 to present that are not needed for
genealogical purposes will be able to be printed from the system as well.

We are thrilled to accept this great honor.

“We look forward to serving you.”
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An EMERGENCY APPROPRIATION Ordinance
Amending the McLean County Fiscal Year 2007
Combined Annual Appropriation and Budget Ordinance
Tort Judgment Fund 0135, Tort Judgment Department 0077
Correctional Health Services Program 0073

WHEREAS, the McLean County Board, on November 21, 2006, adopted the Combined
Annual Appropriation and Budget Ordinance, which sets forth the revenues and expenditures
deemed necessary to meet and defray all legal liabilities and expendltures to be incurred by and
against the County of McLean for the 2007 Fiscal Year beginning January 1, 2007 and ending
December 31, 2007; and,

WHEREAS, the Combined Annual Appropriation and Budget Ordinance includes the
operating budget for the Tort Judgment Fund 0135, Tort Judgment Department 0077, Correctional
Health Services Program 0073; and,

WHEREAS, to date, Correctional Health Services has experienced a significant increase in
the number of inmates who required extensive hospitalizations; and,

WHEREAS, to date, Correctional Health Services has exceeded the Non-Employee: .
Medical Expense line-item appropriation by $84,668.99; and,

WHEREAS, the County Auditor’s Office has advised Correctional Health Services that it is
necessary to prepare a Budget Amendment to cover the extraordinary expenses incurred to date and
to provide additional budget authority for future expenses to be incurred in the Non-Employee:
Medical Expense line-item appropriation; and,

WHEREAS, the Finance Committee, at its regular meeting on Wednesday, October 3,
2007, approved and recommended to the County Board an Emergency Appropriation Ordinance to
cover the extraordinary expenses incurred to date and to provide additional budget authority for
future expenses to be incurred in the Non-Employee: Medical Expense line-item appropriation; now
therefore,

BE IT ORDAINED by the McLean County Board as follows:

1. That the County Treasurer is directed to make an Emergency Appropriation from the
unappropnated fund balance of the General Fund 0001 in the amount of $135,000.00 as
follows:

ADOPTED INCREASE AMENDED

County Board
0001-0001-0001-0400.0000 $ 0.00  $135,000.00 § 135,000.00
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2. That the County Auditor is directed to add to the appropriated budget of the General
Fund 0001, County Board 0001 the following appropriation:

ADOPTED INCREASE AMENDED

Transfer to Other Funds
0001-0001-0001-0999.0001 $ 0.00 $ 135,000.00 $135,000.00

3. That the County Auditor is directed to add to the appropriated budget of the Tort
Judgment Fund 0135, Tort Judgment Department 0077, Correctional Health Services
Program 0073 the following appropriations:

ADOPTED INCREASE AMENDED

Transfer from Other Funds
0135-0077-0073-450.0011 $197,863.00 $135,000.00 $332,863.00

Non-Employee: Medical Expense
0135-0077-0073-0757.0001 $ 134,000.00 $135,000.00 $§ 269,000.00

4, That the County Clerk shall provide a certified copy of this ordinance to the County
Administrator, County Auditor, County Treasurer, and the Director of Correctional Health
Services.

ADOPTED by the County Board of McLean County this 16th day of October, 2007.

ATTEST: | APPROVED:

Peggy Ann Milton, Clerk of the County Board, Matt Sorensen, Chairman
McLean County, Illinois McLean County Board
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MCLEAN COUNTY FINANCE COMMITTEE
AUDIT OF BUILDING & ZONING FEE COLLECTION
DATED: SEPTEMBER 4, 2007

Background: The Building and Zoning Department is charged with regulating the
division of land in the unincorporated areas of McLean County. Permits for construction
projects are required before construction begins. Also, on residentially used land, permits
are required for construction of new homes, additions to homes, small storage buildings
and swimming pools. Occupancy permits are also collected, as well as other
miscellaneous fees.

Objective: The objective of this audit was to 1.) identify the fee collection process, 2.)
" ensure that all fees are deposited promptly and correctly, and 3.) determine if adequate
controls exist within the department regarding cash handling and fee collection.

Scope: The audit was performed as part of the ongoing audit plan with regards to c_ourity
offices that receive fees for service.

Methodology: The methodology included interviews with the department’s director and
secretary to review the fee collection process and turn in procedure. Two months worth
of fee transactions were tested and confirmed for accuracy and timeliness.

Recommendations: Adequate controls exist within the department with regards to fee
collection and cash handling. Fees are deposited promptly and accurately. Due to the
new reporting requirements on Internal Controls, the only recommendation needed is that
written procedures be maintained for all fee collection and turn ins.

Management Response: The Building and Zoning Department will provide written
procedures as suggested.

@M /4 M- l | ‘f/ 4/47 |

Signature Date
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MCLEAN COUNTY FINANCE COMMITTEE _
AUDIT OF MCLEAN COUNTY RECORDER'’S OFFICE OF FEE PROCESSING
AND INTERNAL CONTROL
DATED: SEPTEMBER 14, 2007

Background: The McLean County Recorder’s Office is the official land records office
for all real estate located in the county. The primary responsibility of the office is the
accurate and timely maintenance of indexing of title of land in McLean County. In
addition, the office also records for public record UCC’s, military discharges, and other
contracts which may require public recording. The Recorder’s Office is allowed to
charge fees for these services as stated in the Illinois Compiled Statutes, Chapter 55, Act
5, Section 3-5018.

.Objectives: The objectives of this audit were to 1.) identify the fee collection process,
2.) ensure that all fees are deposited promptly and correctly, and 3.) determine if adequate
controls exist within the department regarding cash handling and fee collection.

Scope: The audit was performed as part of the ongoing audit plan with regards to county
offices that receive fees for service.

Methodology: The methodology included interviews with the McLean County
Recorder, the Chief Deputy, and the fee entry employee to review the daily fee
processing of the Recorder’s Office and the procedures and timeliness of the turn ins to
the Treasurer’s Office. Observations were done during daily processing. A sampling of
three months worth of daily deposits and corresponding turn ins were tested for accuracy
and timeliness. A listing of accounts receivable at the end of three months were also
tested for timeliness of payment. '

Findings, Recommendations, and Management Response
1. Written procedures for the fee collection process do not exist.

Mr. Newcom provided me with his written procedures of the fee collection process,
but stated that they were not written down in a centralized manual for the office.
Each employee within the Recorder’s Office has specific duties associated with their
position. Procedures for all these processes need to be in writing to help ensure the
integrity of the internal control process.

Recommendation: Written procedures need to be established for all processes and
and job descriptions performed in the Recorder’s Office.

Management Response:
This will be completed within 30 days.
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2. Endorsemenit of checks with “H Lee Newcom, McLean County Recorder” stamp.

During testing of the daily turn ins, some checks were made payable to “H Lee
Newcom, McLean County Recorder. This stamped name appeared on some of
the checks being deposited. The checks were endorsed correctly by the
endorsement machine and included with the daily deposit. Nothing else out of the
ordinary was noted.

Recommendation: Purchase of new stamp reading “McLean County Recorder.”
Management Response:

This stamp was ordered my first day in office and simply copied, as all stamps were, from
my predecessor. I have moved to gradually remove my name and place simply “McLean
County Recorder” on several items. We missed this one and it has now been
accomplished.

3. Acceptance of checks for payments over six months old.

During testing of the daily turn ins, checks dated earlier than six months had been
accepted for payment of fees. Mr. Newcom stated that when documents come in
for recording, if the check that is included is not enough to pay for the necessary
recordings, the Recorder’s Office sends the entire packet back.to the company.
The company may then resend the original check, along with a check for the
additional fee, back to the Recorder’s Office for recording.

Recommendation: If documents are sent back for improper fees, etc., include a
letter signed by the Recorder requesting that a new check be issued for the
correct amount. : : ' '

Management Response: '
This conclusion is a misunderstanding of the standard working procedures of the title
and banking customers that submit documents to our office.

1. Rejection letters accompany all rejected documents in our office.

Rejections are common to all recorders offices and are industry standard between 2-5%
of all documents. Common practice for Recorder’s offices is that a pre-printed rejection
form accompanies the documents, with the reasons given by check box or hand written
with no record kept the rejection once mailed out. Other than our additional step of
photocopying all rejection letters in this office, this was the practice in the McLean
County Recorders office until about 9 months ago. We now have a computer generated
rejection letter programmed by Information Services at my request. Qur employee now
enters the inventory of documents to be returned and selects the rejection reasons from
screen options. The resulting “Rejection Letter” , printed on goldenrod paper from our
office, details the inventory of documents, reasons for rejection, including fees, and
instructions to correct the problems. The letter is held in a database and is searchable.
This gives us one of the most professional rejection letters in the industry and a rejection

32



letter history which can tracked . Returned with the documents, it also speeds our
processing on the return.

2. Industry check practices. When real estate documents arrive at the recorders office
they are usually in a package of several documents together that were from a real estate
closing. A typical package includes one or two satisfactions, a deed, property transfer
tax P-TAX 203 form, powers-gf-attorney, first and sometimes second mortgages. These
packages may be from a bank, title company, attorney or individual. By the practice of
the submitter there may be one check covering all the documents (this is typical of our
local title companies, although not always true) or several checks that make up the total
fee amount. At the most extreme (this is not typical but can happen) we may receive one
bank check for the release, another from a different bank for the mortgage(s), personal

- check for the P-TAX or Power-of-Attorney and a title company check to make up any
short fees from the previous checks. The total of the checks will equal our fees. Because
each check was generated at a stage of the process, the dates may all be different,
sometimes by weeks. Should the package be returned from a rejection for fees, there may
be yet another check from a different title company (the submitting and generating title
company can be different) for the additional fees with the additional problem of making
the original checks even older. This was an extreme, although plausible, example.
Packages of several checks from different entities, with different dates, are common.

Because of the way the title business and recorder’s offices operate it is impractical and
outside of normal business practices to request an updated check in most instances. In
addition, with the nature of rejections being common for recorder’s offices nationwide,
probably numbering in the hundreds of thousands annually for the larger title firms,
generating a new check for rejected documents would be of enormous cost and probably
an accounting nightmare. : '

For these reasons I will not be routinely requesting a replacement check because of age.
The differing and older dates on checks is common to this business, is standard operating
procedure industry wide and has never presented a problem for this or other recorders
offices.

I understand that from an accounting perspective a cautionary note on finding an older

check is in order. However, this is the nature of the beast in recorder’s offices
nationwide.

/'« | |
UZ /- ) 9//4/0'7

Slgnature Date
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McLean County Auditor’s Office Audit Summary

s

Children’s Waiting Room Fund

An audit of the Children’s Waiting Room Fund has been completed by the county
auditor’s office on September 10, 2007, as mandated by the Illinois Comp1led Statutes,
Chapter 705, Act 105, Section 27.7.

Findings

On June 20, 2006, the McLean County Board adopted an ordinance to increase the filing
fee in all civil cases by $5.00 in order to offset the cost of establishing and operating a
Children’s Waiting Room. The ordinance became effective July 1, 2006.

The Circuit Clerk’s office has been authorized to charge the maximum Children’s
Waiting Room fee of $5.00.

Fees collected are banked daily and then transferred monthly to the treasurer.

The Circuit Clerk’s Office confirmed collecting $18,355.00 through 06/30/2007.

To date, there have been no expenditures.

Mr. Scanlon stated that due to the renovations at the Law and Justice Building,
construction on the Children’s Waiting Room should probably begin around
December 1, 2007. '

The year to date fund balance for the account is $42,384.00.

The scope of this examination consisted of reviewing financial transactions and financial
documents related to the Children’s Waiting Room Fund. An interview with Will Scanlon, Trial
Court Administrator, was also conducted. After reviewing the information gathered, we noted
nothing that would indicate the Circuit Clerk’s office is not in compliance with statutory
requirements regarding the fund account. '

Dot I Yl

Carol A. Ash Date
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McLean County Auditor’s Office _ Audit Summary

Court Automation Fund

An audit of the Court Automation Fund has been completed by the county auditor’s
office on September 10, 2007, as mandated by the Illinois Compiled Statutes, Chapter
705, Act 105, Section 27.3a.

Findings

The Circuit Clerk’s Office has been authorized to charge a maximum Court Automation
Fee of $5.00 by the county board.

The fee for adoptions has been capped at $65.00. The Court Automation Fee collected
for adoptions is $3.00.

Fees collected are banked daily and then transferred monthly to the treasurer.

Any expense against the fund is approved by the clerk and the chief judge of the circuit
court.

The Circuit Clerk’s Office confirmed collecting $111,311.05 in Court Automa’uon Fees
as of 06/30/07.

A copy of the semi-annual report filed with the McLean County Clerk’s Office was
obtained and is in balance through June 30, 2007.

Per Phyllis Nelson, the majority of the civil data migration proj ect is completed. There is
still some balancing and clean up taking place.

Phyllis Nelson also explained that there are fee patterns set up for all the fees applicable
to the Circuit Clerk’s Office. These fee patterns are in the Circuit Clerk’s fee processing
procedures manual.

All expenditures were tested and required approvals were verified.

The year to date fund balance for the account is $197,150.31.

The scope of this examination consisted of reviewing financial transactions and financial
documents related to the Court Automation Fund. An interview with Phyllis Nelson, Chief
Deputy Circuit Clerk, was also conducted. After reviewing the information gathered, we
noted nothing that would indicate the Circuit Clerk’s office is not in compliance with
statutory requirements regarding this fund.

Carol A. Ash , Date
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McLean County Auditor’s Office Audit Summary

Court Documentation Storage Fund

An audit of the Court Documentation Storage Fund has been completed by the county
auditor’s office as of September 10, 2007, as mandated by the Illinois Compiled Statutes,
Chapter 705, Act 105, Section 27.3c.

Findings

The Circuit Clerk’s Office has been authorized to charge a maximum Court Document
Storage Fee of $5.00 by the county board.

The fees for adoptions have been capped at $65.00. The Court Document Storage Fee on
adoptions is $3.00. '

Fees collected are banked daily and then transferred monthly to the treasurer.

Any expense against the fund is approved by the circuit clerk.

The Circuit Clerk’s Office confirmed collecting $109,741.09 in Court Document Storage
Fees through June 30, 2007.

A copy of the semi-annual report filed with the McLean County Clerk’s Office was
obtained and is in balance through June 30, 2007.

Per Phyllis Nelson, the majority of the civil data migration project is completed. There is
still some balancing and clean up taking place.

Phyllis Nelson also explained that there are fee patterns set up for all the fees applicable
to the Circuit Clerk’s Office. These fee patterns are in the Circuit Clerk’s fee processing
procedures manual.

All expenditures were tested and required approvals verified.

The year to date fund balance for the account is $445,512.46.

The scope of this examination consisted of reviewing financial transactions and financial
documents related to the Court Document Storage Fund. An interview with Phyllis Nelson,
Chief Deputy Circuit Clerk, was also conducted. After reviewing the information gathered, we
noted nothing that would indicate the Circuit Clerk’s Office is not in compliance with statutory
requirements regarding this fund.

\

(e dp Yoo

Carol A. Ash Date
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McLean County Auditor’s Office Audit Summary

Law Library Fund

An audit of the MéLean County Law Library Fund has been completed by the
County Auditor’s Office as mandated by the Illinois Compiled Statues, Chapter
55, Act 5, Section 5-39001. :

Findings

An amendment to an amendment to the resolution establishing a Law Library fee
was passed by the McLean County Board on August 22, 2006. It states that the
$10.00 filing fee will be permanent on all civil case filings.

The fees for adoptions have been capped at $65.00. The Law Library Fund fee on
adoptions is $6.00.

Fees collected are banked daily and then transferred monthly to the treasurer.

A copy of the semi-annual report filed with the McLean County Clerk’s Office
was obtained and is in balance through June 30, 2007.

All expenses for this fund must be approved by the Chief Judge of the Circuit
Court. :

All expenditures were tested and all necessary approvals obtained. :

Mr. Scanlon stated that the construction had moved the Law Library for a little
while, but it is now reopened.

A grant was obtained through Prairie State Legal Services for a part-time
Computer Navigator to assist in the Legal Self-Help Center.

The year to date fund balance for the account is $18,177 59.

The scope of this examination consisted of reviewing financial transactions and financial
documents related to the Law Library Fund and conducting an interview with Will
Scanlon, Trial Court Administrator. After reviewing the information gathered, we noted
nothing that would indicate the McLean County Law Library Fund is not in compliance
with statutory requirements regarding the fund account.

(ot 4 b Jqee

Carol A. Ash Date
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